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ITosioskenne o 3ammuTe NEpPCOHANBLHBIX JAHHBIX PA0OOTHHKOB M 00y4aOIHXCs
B MBOY «COIII Ne 1 um. C.T. ITankorox»

Hacrosmee [Tonoxxerue o 3amuTe [IEPCOHANBHBIX NTAHHBIX PaOOTHUKOB M o0ydJaromuxcs (naee
— IMonoxenne) paspaboTaHO ¢ LETBIO 3AIIUTEL UHGOPMAITHH, OTHOCSAINEHCS K  JIWYHOCTH U
JIAYHOU KH3HHA paboTHHKOB U 00ydYaroIuXcs MYyHHIHIAILHOTO OFOIKETHOTO
o01meo6pa3zoBaTeLHOrO yuapexnenus «Cpenuss obmeobpasopaTenpas mroma Ne 1 um. C.T.
Tankoro» ropona O6uuECKa  (manee — 00), B cooTeTcTBHY ¢ myHKTOM 1 cTateu 23, cTaThei
24 Kouctutyuuu Poccuiickoit @enepanuu, I'maBoit 14 TpymoBoro komekca PoccHilckoi
@eneparuny enepantbHBIMEU 3aKOHAMHA HOPMaTUBHBIMHU akTamMu OT 27 uromsa 2006 roma Ne 149-

@3 «O6 urbOpMaNWH, HHPOPMAIMOHHEIX TEXHOTOTHSIX H O 3aImuTe HHPOPMAIIHKY, OT 27 HIOJS
2006 roma Ne 152-®3 «O TepcOHANBHBIX TAHHBIXY (c U3MEHEHHAMN).

1.  O6mue monoxenus

1.1. Tlepcomansuble nammeie — moGas HH(OpMAIKS, OTHOCSINASCA K ONpeIeEHHOMY
W ONpeNe/sieMOMy Ha OCHOBaHHMH Tako HHMOpMaimu (H3HYECKOMY auny (cyOmBekTy
TIEPCOHAJIPHBIX NTAHHEIX), B TOM 4YHCJIE €0 (haMUIIns, UMS, OTIECTBO, TOM, MECSII, JaTa ¥ MECTO
POXCICHHUSA, aNnpec, CEMEHHOe, COLMATbHOE, HMYIIECTBEHHOE IIOJIOXKEHHE, obpazoBanue,
npodeccus, T0X0AbL, Apyras HHQOPMALIHSL.

1.2. Tlepconamsuble manHbIe paboTHHKA — HHDOPMAIUs, He0OX0MMMast paboTomarento B
CBS3H C TPyZNOBBIMH OTHOIICHHUSIMH U KaCarOIascsst KOHKPETHOTO pabOTHHKA.

IlepcoHanpHble JaHHBIE OOYJAIOITUXCS — uHdopmanus, HeoOxomumas OO B CBsI3H ¢
OTHOMICHUAMH, BOSHMKAIOIMMU MEXAY OOyYalOmHMCS, €ro pOJUTENAMH (3aKOHHBIMHA
npencrasutensmMu) u OO.

1.3.  OGpa6oTka HepcOHANBHBIX NAHHBIX — NEHCTBHS (omeparuu) ¢ HEPCOHAIBLHBIMHA
AAHHBIMH, BKJIIO9as COOp, CHCTEMATU3AIMIO, HAKOIICHHE, XPAHEHHE, YTOYHEHHe (OGHOBIEHHE,
M3MEHEHHE), HCIONB30BAHHE, DPACIPOCTpaHEHHE (B TOM HHCIE nepenady), oOe3THYHBaHHE,
OOKHpOBaHHE, YHHUYTOKEHHE ITEPCOHAIBHBIX TAHHEIX.

PacnipocTpaneHne IIEepCOHANBHBIX JAaHHBIX — [ACHCTBHS, HampaBJ€HHbIE Ha Iepenady
HEPCOHANBHBIX NAHHBIX ONPENCICHHOMY KPYyTy JuI (IIepefada epCOHANBHBIX NaHHBIX) MM Ha
O3HAKOMJICHHE C IIEPCOHAIBHBIMHM [JaHHBIMH HEOIPAaHHYEHHOI'O Kpyra JIMI, B TOM HHCIIE
00HApoNOBaHHEe IIEPCOHAIBHBIX JAHHBIX B CPENCTBAX MACCOBOM nHpOpMAaIUH, pasMEIeHHe B
UHPOPMAIIMOHHO-  TENEKOMMYHHUKAI[MOHHBIX  CeTSX  HITH NPENOCTABIEHUE JOCTyma K
NEPCOHATIBHBIM JaHHBIM KaKUM-JTHOO HHEIM CIIOCOOOM.

Hcrone3oBalne MepCOHANBHEIX NAHHBIX — MEHCTBHS (OIeparum) ¢ [IEpCOHAITBHBIMHU



JaHHBIMH, COBEPIIAacMBIC OIEPATOPOM B IEJSAX MPHHSITHS PEIIEHWHA HIM COBEPIIEHHS HHBIX
JNEHCTBHM, MOPOXKIAIOIUX FOPUIUUECKHE IIOCIECTBUS B OTHOIIEHUH CyOBEKTa MEPCOHATBHBIX
JaHHBIX WJIM JPYTHX JIMI JU00 HMHBIM 00pa3oM 3aTpardBaroOluX IpaBa U CBOOOIBI CYyOBEKTa
NIEPCOHAIBHBIX JAHHBIX WITH APYTHX JIHII.

OO6menocTynHble INEpCOHATBHBIE NAHHBIE — [EPCOHANLHBIE JAHHBIE, JIOCTYII
HEOTPaHWYEHHOI'0 Kpyra JIMI] K KOTOPBIM IPENOCTaBIEH C COIIachs CyOBheKTa IepCOHAIbHBIX

JAAHHBIX WA Ha KOTOPBIE B COOTBETCTBHHU C (l)e)lepaJIBHbIMH 3aKOHaMH HE€ pacCIIpOCTpaHsaCTCA
TpC6OBaHPIe CO6J'IIOI[€HI/ISI KOH(l)I/IIIeHHI/IaIIBHOCTI/I.

1.4. K nepconanbHbM 1aHHBM paGOTHHKA, ITONYYAEMBIM paboTonaTeneM U MOIIeIKAITAM
XpaHEHUIO y paboTomaTens B MOPSAKE, IPEIyCMOTPEHHOM AeHCTBYIONTMM 3aKOHOIATEIHCTBOM U
HacTosiuM [lonoxxeHHeM, OTHOCSTCSI CIEAYIOIIME CBENEHNUS, COAEPKAIUecs B JIMYHBIX [ellax
pabOTHHUKOB:

— MaCHOPTHEIE JaHHBIE paOOTHHUKA;
— JHH,

KoK CTPaxoBOI'0 CBUAECTEIILCTBA I'OCYIapCTBEHHOI'O IIEHCHOHHOTO CTpaxOBaHHUA;

— KOmIusl JOKyMEHTa BOMHCKOIO yueTa (I BOSHHOOOSI3aHHBIX H JIMII, IOJJIE)KAIIHX
IIPU3BIBY Ha BOEHHYIO CITYXKOY);

KOIKsl JOKyMeHTa 00 oOpa3oBaHWM, KBATUMDWKAIIMKA HIHM HAITHYMH CIENHAIbLHBIX
3HAHUH;

— AHKCTHBIC MOaHHBIC, 3allOJIHCHHEBIC pa6OTHI/IKOM IIpA IIOCTYILJICHHKM Ha pa60Ty HUIn B

mporiecce paboThl (B TOM dHCIE — aBTOOHOrpadmus, CBENEHHS O CEMEMHOM IOJIOKEHHH
paboTHHKA, IepeMeHe HaMILTHH, HATHYUY IeTEN U MK TUBEHIIER);

— HJOKYMEHTEI O BO3pacTC MaJIOJICTHHUX IETEU U MECTE HX 06yT-IeHI/I$I;

— JTOKYMEHTBI O COCTOSHHY 3J0POBbS IE€TEH U OPYTUX POACTBEHHUKOB (BKIIIOUAS CIIPABKU
00 MHBaIMIHOCTH, O HAJTMYHUH XPOHHUECKUX 3a00/IeBaHuil);

— JTOKYMEHTBI O COCTOSIHUH 3J0POBbS (CBEIEHUsS 00 MHBAIHUIHOCTH, O OEPEMEHHOCTH U
g 15 § ) b

HHBIE MOKYMEHTBI, KOTOPBIE C YYETOM CHEIM(GUKH pabOThBl U B COOTBETCTBHU C
3aKkoHOIATENLCTBOM Poccutickoit @eneparnuii JOMDKHBI OBITH IPEXBABIEHBl PAOOTHHKOM IPH
3aKIIIOYCHWH TPYJOBOI'O JOroBOpa WJIA B IEPUOA €ro MeWCTBUS (BKIIOYAs METUITHHCKHE
3aKIIIOYCHMUSI, IIPENABABIIAEMbIE pAOOTHUKOMIIPU IIPOXOXKICHHUH 0053aTeIbHBIX IPEIBAPHUTEIBHBIX
Y IIEPHOJIUIECKUX MEIUITMHCKUX OCMOTPOB);

— TPYZOBO# JOTOBOP;

— KOIIMH IIPUKA30B O IpUEME, IEPEBOJIAX, YBOIbLHEHUH;

— JIu4Hag KapTouka 1no gopme T-2;

— 3asBJIEHUS, OOBSICHUTENbHBIE U CITy)KeOHBIE 3aITUCKH PaOOTHUKA;

— JIOKYMEHTHI O IPOXO0XKICHUH PAaOOTHUKOM aTTECTAIHH, IOBBIIICHHS KBATHGUKAIIY;

— HHBIE JOKYMEHTBI, COJEpXalllle CBeIeHHS O pPabOTHHKE, HAXOXACHHE KOTOPBHIX B

JIWYHOM Jene paboTHHKA HEOOXOMMMO Ui MOKYMEHTAIBPHOTO OGOPMIIEHHS TPYHOBBIX
IIPaBOOTHOIIEHUH C paboTHUKOM (BKIIOUAs TPUTOBOPHI Cyda O 3alpere 3aHuMaTbCd
NeJaroruuecKoi AesiTeNbHOCTRIO UITH 3aHUMATh PYKOBOISAINNAE JOJDKHOCTH).

1.5. K nepcoHanbHEIM AaHHEIM oOydarommxcs, momydaeMbiM OO M HOAJIEXKAIEM
xpagesuio B OO B mopsiake, IPeoyCMOTPEHHOM JIeWCTBYIOIIMM 3aKOHONATEILCTBOM H

HactosmuM [lomo)keHrneM, OTHOCSATCS CIEAYIOIIHNE CBEICHUS, COACPKAIMUECss B JIMYHBIX NeJax
00yJaronuxcs:

— IOKYMEHTHI, YIOCTOBEPSIOIINE JINYHOCTh 00ydaromerocs (CBUIAETENBCTBO O POXKIACHHUU
WU 1acTopT);



— HOKYMCEHTEI O MECTC IIPOXHUBaAHHUA,

KOIIHA CTPaxoOBOI'O CBUAECTEIIBCTBA I'OCYIAPCTBEHHOT'O IICHCUOHHOI'O CTPaXOBaHHUA,
— JOKYMCHTBI O COCTaBE CEMBH,

IIACIIOPTHBIE JaHHBIE pOAUTENEeH (3aKOHHBIX MIPEICTABUTEIICH ) 00yUaroIerocs;

— JOKYMEHTBI O TIONy4eHUM oOpa3oBaHHUs, HEOOXOAWMOTO IS IIOCTYIUICHHS B
COOTBETCTBYIOIIUHN KIacc (JIMYHOE €0, CIIPaBKa C MPEAbIIyINero Mecta y4eOnl | T.11.),

— IIOJINC MENUITUHCKOT'O CTPaxOBaHHI,

— JOKYMCHTBI O COCTOSAHHH 3I0pPOBbBSI (CBeIIeHI/IH 00 HHBAJIMAHOCTH, O HaJIUM4YHUHU
XPOHHYCCKUX 3a6OJI€BaHIfII>'I, MENUIIMHCKOE 3aKIFOUeHHuEe 00 OTCYTCTBHUH HpOTI/IBOHOKaBaHHﬁ I
O6y‘-ICHI/IH B O6pa3OBaTCHBHOM YUpeXXIACHUHU KOHKPETHOI'O BHIA M THIIA, O BO3MOXXHOCTH
HU3YYCHHS IIPEAMETOB, IIPEACTABIIONIUX IIOBBIIICHHYIO OIIACHOCTD IJI 30POBbS U T.l'[.);

— JHOKYMCHTBI, IIOATBEPKIAOINUE IIpaBa HA MONOJHHTEIIbHbIE rapaHTHHW M KOMIICHCAIluHd

110 OTIPENCIICHHBIM OCHOBAHMM, IIPEyCMOTPEHHBIM 3aKOHOIATEIECTBOM (POIUTEIIH-HHBAIHIBI,
HEIIOIHAs CEMBSI, peOEHOK-CHPOTA | T.I1.);

— HHBIE [OKYMEHTBI, COAEp’)Kalllue IEpPCOHAIbHBIE NaHHBIE (B TOM YHCIIE CBEIEHUS,
HeoOXOAUMBIE IS IIPEIOCTaBICHHs 00YYaroIeMyCsl TapaHTHH U KOMIIEHCAIMH, yCTaHOBIEHHbIX
JEACTBYIOMKM 3aKOHOIATEIECTBOM).

Pomutenu (3akoHHBIE NIPENCTABUTENIN) MOTYT COOOINMUTE MHBIE CBEIEHHUS, CKOTOPHIMHE
CYHMTAIOT HY>KHBIM O3HAKOMHTH PAOOTHHKOB ITKOJIBI.

25 OcHoOBHEIE YciioBUA MPOBEACHUA oﬁpaﬁonm nepcoHaJbHBbIX JAHHBIX

2.1.  Ob6pa3zoBaTenbHast OpraHU3alys OIpenessieT 00heM, coepikanne 00pabaThBaeMbIX
IIEPCOHANBHBIX JaHHBIX pabOTHUKOB U oOOydJarommxcsi, pyKOBOICTBYsich KoHcTuTynueh
Poccuiickoii ®enepannu, TpymoBeiM komexcom Poccmitckoit @Demepanuu, 3akonom P ot
29.12.2012r. Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoii ®emepanuu» ©W HHBIMH
benepaTbHBIMK 3aKOHAMH.

2.2. O06paboTka NEpCOHAIBHBIX NAHHBIX PaOOTHHUKOB OCYINECTBIIETCS MCKIIOYHTEIBHO
B Iemax oOecleueHuss COONIONCHHUS 3aKOHOB W HMHBIX HOPMATHBHBIX TPABOBBIX AaKTOB,
COJIEHCTBUSL paOOTHUKAM B TPYIOYCTPOMCTBE, O0OYyUYEHUH M IPOJBIKCHHH IO CIyXX0e, a Tarke
obecrieueHuss NTUYHOW OE€30MAaCHOCTH pPaOOTHUKOB, COXPAHHOCTH WMMYINECTBA, KOHTPOJLL
KOJIMYECTBA U Ka4eCTBa BBIIOJIHIEMON pabOTHI.

Ob6paboTka TepCOHANBHBIX  JAHHBIX  OOYy4YalOIErocss MOXET  OCYIIECTBIISATHCS
HCKIIIOUUTENBHO B IENIX oOecriedeHus COOIONeHNs 3aKOHOB M MHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB; COAEUCTBUS OOydYarommMmcs B OOYYEHHH, TPYIOYCTPOUCTBE;, OOecIeueHus WX JIMYHOH
6€30MMacHOCTH; KOHTPOJIA KauecTBa 00yUeHus U 00eclIeUeHus COXPAaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHanbHBIE IaHHBIE pPAOOTHHKA TIPENOCTABISIOTCS paOOTHHUKOM, 3a
UCKIIIOUEHUEM CJIydaeB, IIPEIyCMOTPEHHBIX (QeaepalbHbIM 3aKOHOM. Eciu nepcoHaabHBIE
JlaHHBIE paOOTHHKA, BO3MOXKHO, MTOJIYYHTH TOJIBKO ¥ TPEThel CTOPOHEL, TO paboToaarens 00s3aH
3apaHee yBEIOMUTH 00 3TOM pabOTHHUKA U MOJIYYUTH €r0 MHCBMEHHOEe coryiacue. Paboronarens
JIOJDKEH COOOIMUTH PaOOTHUKY O IENIX, MPEAoIaraéMbiX UCTOUYHHUKAX M CII0CO0ax MOIydYEHHs
MEPCOHAITBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOIeKAIUX MTOIYyIEeHUIO I€PCOHATBHBIX TaHHbIX
¥ TIOCJIEJICTBUSX OTKa3a pabOTHWKA NaTh NHCEMEHHOE COTJIacKe Ha UX IOJIy4eHHE.

2.4. Bce mepcoHanbHBIE JaHHBIE HECOBEPIIEHHOIETHETO0 00yYaroIerocst BBo3pacte 1o 14
jeT (MaJIOJIETHETO) MPEIOCTABIISIFOTCS €0 POAUTESIMY (3aKOHHBIMH IIpEeICTaBUTEIAMH). Ecmu
MEePCOHAIbHBIE JaHHBIE 00YyYarOIerocsi BO3MOXKHO IOJIyYHTh TOJIBKO y TPETBEH CTOPOHBI, TO
ponMTENH (3aKOHHBIE IPEACTABUTENH) OOYYAIOIIErocs MOJDKHBI OBITH yBEIOMIIEHBI 00 3TOM
3apanee. OT HUX TOJDKHO OBITH MOJYYEeHO MUCHBMEHHOE COTJIacHe Ha IOJIydeHHE IEPCOHATBHBIX
JAHHBIX OT TPETbed CTOPOHBI. PomuTenu (3aKOHHBIE NIPEICTAaBHTENIH) O00Y9arOIErocs MODKHBL



OBITH TIPOMHGOPMHUPOBAHEI O MENAX, MPEANONIAaraéMBIX HUCTOYHMKAX H CIOCO0aX MOJIydYeHHS
IEPCOHANBHBIX MAHHBIX, & TAKXKE O XapaKTepeIoIeKalIiX MOIyIEHNIO EPCOHABHBIX TaHHBIX
H IIOCJIEACTBHUAX OTKa3a HaTh NMCBMEHHOC COIJIaCHC Ha UX IIOJIYYCHHC.

2.5. OO He WMeeT IpaBa IONy4aTh U 00pabaTsBaTh IEPCOHANBHBIE NaHHBIE PaOOTHHUKA,
06yuaromerocs 0 ero IMOJMTHYECKHMX, PENTUTHO3HBIX U WHBIX yOEKIEHUAX ¥ YacTHOM JKU3HU O3
MMHCBMEHHOTO COTJIacHs pabOTHHKA, POAUTEIEHOO0ydaroIerocs.

OO He wWMeeT mpaBa MoOiydaTb W 00OpabaThiBaTh MEpCOHAILHEBIE NaHHBIE pPabOTHUKA,
00ydaroIerocss 0 ero 4ICHCTBE B OOIMECTBEHHBIX OOBEOMHEHUSX WIH €ro MpoCOI03HON
TIeSTETbHOCTH, 32 UCKITIOUCHUEM CITydaeB, IPeIyCMOTPEHHBIX (eaepabHBIM 3aKOHOM.

2.6. OO BmpaBe ocymecTBISITE cOoOp, Iepenady, YHHUUYTOXKEHHE, XpaHEHHE,
UCIIOJIh30BaHWEe WH(POPMAIMH O TOJUTHYECKUX, PEIUTHO3HBIX, OPYTUX YOSKICHHUIX U 9aCTHOU

JKU3HU, a TaKke WHGOpMAaIMH, HapyIIAIolledl TalHy MEepenucKy, TeIe(QOHHBIX IIEPErOBOPOB,
IIOYTOBBIX, TeJIETpadHBIX U WHBIX COOOIIEHUHN:

- pa6OTHI/IKa TOJIBKO C €ro IMCBMEHHOI'O COIJIaCHA HWJIM Ha OCHOBaHHUHU CYAGGHOFO
PCUICHUA.

. 06}"‘12&011161"005[ TOJIBKO C IIMCBMECHHOI'O corjacusa pOD;HTCJ'IGfI (SaKOHHLIX

MpeAcTaBUTeNIei) MajoJIeTHET0 HECOBEPIISHHONETHETO OOydJaroIlerocs MM Ha OCHOBaHWUU
CyneOHOro perneHus.

3. Xpanenmue, 06paGoTKa U MCI0JIb30BAHNE EPCOHATBHBIX JAHHBIX

3.1. TlepconanbHbIe AaHHBIE PaOOTHUKOB U o0ydaromuxcs OO xpaHATCa HA OyMaXKHBIX U
AIIEKTPOHHBIX HOCUTEJISIX, B CIIEIIUATHHO IIPeTHA3HAYEHHBIX JUIS3TOT0 IIOMEIICHUSX, B
MecTax 00eCIeUNBAIONINX 3aIUTy OT

HECaHKIIMOHHUPOBAaHHOTO JOCTYTIA.

3.2. B mpornecce xpaHeHHs EPCOHATBHBIX TaHHBIX PaOOTHUKOB U oOyuaromuxcs OO
TOJDKHEI 00eCcIIeunBaThCS:

— TpeOOBaHWS HOPMATHUBHBIX [IOKYMEHTOB, YCTAHABIMBAIOIIMX IIpaBUIa XpPaHCHHS
KOH()UACHITNATHHBIX CBEJICHUH;

COXPaHHOCTh MMEIOIIUXCS JTaHHBIX, OTPaHUYEHUE NOCTylla K HHUM, B COOTBETCTBHH C
3akoHOHaTenbcTBOM Poccuiickoit @eneparnuu u HacTosuM [lonoxxenuem;

— KOHTpPOJIb 3a JOCTOBEPHOCTHIO U TIOJIHOTOH IIEePCOHAIBHBIX MAHHBIX, WX PEryJIPpHOC
OOHOBJICHHE M BHECEHHE I10 Mepe HeoOX0OUMOCTH COOTBGTCTBYIOHIHXHSMCHCHHﬁ.

3.3. JIoCTYII K IEPCOHAIBHBIM JaHHBIM paOb0THHKOB U oOydaromuxcst OO uMeroT:
— IAPEKTOD;

3aMECTUTENH J[AUPeKTOopa M0 yueOHO-BOCIHUTATENbHOW paboTe (mepcOHANbHBIC

JaHHBIE TOJNBKO pabOTHWKOB, HAXOMIINMUXCS B HX HENOCPEACTBEHHOM IOMYMHEHWH, IIO
HAIPaBJICHUIO NS TEIIEHOCTH);

— 3aMECTHUTCIIb OUPEKTOpa 110 a)IMHHI/ICTpaTI/IBHO-XOSﬂﬁCTBeHHOﬁ pa60Te
(HepCOHa.HBHBIe JaHHBIC TOJIBKO pa6OTHPIKOB, HaAXOOAIIUXCI B WX HEIOCPECACTBEHHOM
IIOJYMHCHUH, IIO Hal'[paBJ'IeHI/IIOI[eﬂTeHBHOCTPI);

— KJIACCHBIE PYKOBOAHUTENH (TONBKO K IIEPCOHANBHBIM [NAaHHBIM OOYYarOIIUXCs CBOETO
Kjacca);

— uHBle pabGOTHHKHM, OmpefelseMble NpuKasoM maupekropa OO B mpenenax CBoeH
KOMIIETEHITU Y.

3.4. TlomMuMo IuIl, yKa3aHHBIX B I. 3.3. Hactosmero Ilomoxkenws, mpaBo HOCTyma K
MEPCOHAIBHBIM JIAHHBIM PaOOTHHKOB M OOyJaroIIUXCsi UMEIOT TOJIPKO JIMIA, YIIOTHOMOUCHHBIC
JMEHCTBYIOIMUM 3aKOHOIATEIECTBOM.

3.5, Jluma, wMeromue OOCTYH K IEPCOHANBHBIM IaHHBIM 00s3aHBI HCIOJNB30BATH
4



IIEpCOHATIbHBIE OTAHHBIC pa6OTHI/IKOB u O6y‘-IElIOHIHXCSI JIUIOb B OEJIAX, OJII KOTOPBIX OHU ObLTH
IpEeaoCTaBJICHEBI:

3.5.1. TlepconanbHble maHHBIE OOYYAIOIIMXCH MCIIOIB3YIOTCS IS LEJEH, CBSI3aHHBIX

¢ OCYIIECTBIIEHUEM Y4eOHO-BOCIIUTATENBLHOTO IIpoecca. AMUHUCTPALUS

u nenaroruueckue paborHuku OO HCIOIB3YET NMEPCOHAIBHBIE MAHHBIE OIS (OPMHUPOBAHHUS
KJIaCCOB, COCTABJICHHUsI y4eOHOIO IJIaHA, COCTABIEHHS OTYETOB B BBIIIECTOSIINE OPraHU3AINH,
(bopMUpOBaHUSI Pa3THYHBIX 0633 JaHHBIX, U BO3MOXHOCTH MOIIEPKUBATH CBSI3b C POIUTEIIMU

(3aKOHHBIMM IIPEICTABUTEISIMY), YUUTHIBATE OCOOCHHOCTH OOYUYAIOIMUXCS MPH €ro 00yUeHUH U
BOCIIUTaHUH.

3.5.2. TlepconansHble MaHHBIE paGOTHMKA HCIIONB3YIOTCS JUIS Ielel, CBSI3aHHBIX  C
BBIIIOJTHEHUEM TPYIOBBIX GyHKITUH. Apvunnctpanus OO HCHONB3yeT MEPCOHAIBHBIE
aHHBIE, B YACTHOCTH, IJIsI PELICHHs BOIIPOCOB aTTecTaruu, GOpMUpPOBaHHUS ydeOHOro IUIaHa,
COCTaBJIEHUS OTYETOB B BBIIECTOSIINE OpraHU3aui, GOPMUPOBAHHUS PA3THIHBIX 0a3 JaHHBIX,
IPOJABIOKEHUSI PAaOOTHHUKOB IO ciy»Oe, yCTaHOBIIGHHs pa3Mepa 3apiuiaTel. Ha OCHOBaHUH
NEPCOHANBHBIX JaHHBIX peIlaeTcss BONpPOC O JOMycke pa0oTHHKa K HHQOpMaIuH,
COCTaBILIIONIEH CIIy)XKeOHYIO TalHYy. .
IIpu mpuHSATHH pelneHuil, 3aTPardBalONIMX HHTEPEChl PAaOOTHWKA, aJIMUHHCTpALWs HE HMEET
IpaBa OCHOBBIBATHCS HA IIEPCOHAIBHBIX NaHHBIX, [IOJIyYEHHBIX UCKIIFOUUTEIIBHO B PE3yJIbTaTe UX
aBTOMAaTU3UPOBAHHONH 00pabOTKM WM 3IEKTPOHHOTO ITONydeHUs. PaboTomarens TaxkKe HeE
BIIPAaBE€ NIPUHHUMATh PEIICHUS, 3aTparuBarolliie UHTepechl paboTHUKA, OCHOBBIBASCh Ha JaHHBIX,
JOIIyCKArOIMMX [BOSIKOE TOJIKOBaHHWE. B ciiydae ecium Ha OCHOBAaHHHU IEPCOHAIBHBIX JAaHHBIX

HEBO3MOYXHO JOCTOBEPHO YCTAHOBUTH Kako-mubo (akT, paboTomarens mpemjiaraeT paboTHHKY
IIpeACTaBUTh MUCEMEHHBIE PA3bsICHEHUS.

3.6. IlepconanbHbIe MaHHBIE paOOTHHUKA OTPAKAIOTCS B JIMYHOW KapTOdke pabOTHHKA
(dopma T-2), xoTOpast 3amoHSIETCs MOCIE U3IaHUs IPHKa3a 0 ero npueme Ha padotry. Jinunbie
KapTOYKHd pPabOTHWKOB XpaHATCS B CIEIMATbHO OOOPYIOBaHHBIX HECrOpaeMbIX MmKadax B
andaBUTHOM TOpsinke. JIMUHBIE Jefia U JTMYHBIE KApTOUYKH PaOOTHHKOB XpaHATCSI B OyMa)KHOM
BHJIE B IIAallKaX B CHEIHAIBHOM celide, MOCTyll K KOTOPOMY HMMEET CEKpeTapb U JHPEKTOP
IITKOJTBL

3.7. TlepconaibHBIE MaHHBIE COTPYIHHKOB MOTYT TaK)Xe€ XPaHHUThCS B JIEKTPOHHOM
BHIEC B JIOKAILHOM KOMIBIOTEPHOM ceTH. IlocTosSHHBIA mocTynm (B IpeAenax CBOEH

KOMIIETEHITMH) K OJJIEKTPOHHBIM 0Oa3zaM [MaHHBIX, COIEpXKAaIlUM IIE€PCOHAJIbHBIE TaHHBIC
paboTHHUKOB, UMEIOT TONRKO aaMuHucTpanus OO.

Hoctynm napyrux pabOTHMKOB K IIEPCOHATBHBIM JaHHBIM OCYIIECTBISIETCS Ha OCHOBaHWUHU
MTHCHEMEHHOTO pa3pelieHus] paOOTHUKA U PACIIOPSDKEHUS TUPEKTOPA MIKOJIBL.

3.8. Tlapomu st mocTyma K ONeKTpoHHOM 6ase naHHBIX OO yCTaHABIUBAIOTCS
JTUPEKTOPOM M COOOITAIOTCS WHANBUIYAIHHO COTPYAHUKAM, HMEIOIIUM JIOCTYT K

[IEPCOHAJILHEIM IAHHBIM COTPYIHHUKOB. V3MeHeHue naposied INpOMCXOOUT HE Pexe,
yeM 1 pa3 B Tpu Mecs1ia.

3.9. KommpoBaThb ¥ JeNarTh BBIIMCKA W3 IIEPCOHATBHBIX JaHHBIX pabOTHHKA
paspelraeTca HCKIIOYMTENBHO B CIY)KEOHBIX IEISIX ¢ IMCHMEHHOTO paspelleHus pabOTHUKA U
nupexropa OO.

3.10. IlepconanbHBIe NTaHHBIE 00YYarOIIETOCA OTPAXKAIOTCS B €ro JTUYHOMAECIE, KOTOpOe
3amoJHAETCS IOoclie W3JaHus Ipukasa o ero 3auucieHuss B OO. Jlwumele nena
obyuarommxcs B aiGaBUTHOM HOpsake GOPMHUPYIOTCS B IAIKax KIacCoB, KOTOPBIE XPAHATCS B
creruanbHO 06opymoBaHHOM Imkady, JOCTym K KOTOpoMy uMmeeT ammuuucTpamus OO u
KJIaCCHBIE PYKOBOIUTEIH.

3.11. Benmenue IHYHBIX JEeI MW OTBETCTBEHHOCTH 33 COXPaHHOCTh JIAYHBIX JCII
BO3JI0’KEHO Ha KJIACCHBIX PYKOBOIUTEIIEH.

3.12. Yactuuno cBefeHUs 06 obyuaromuxcs comepikarcs B «Mos mKona» BupTyanbHas
IIKOJIAY.



3.13. IlepcoHanbHBIE TaHHBIE OOYYAIOMIAXCS MOTYT TAKOKe XPaHUTLCS B 3IEKTPOHHOM
BUJIE B JIOKAIBHOH KOMIIBIOTEPHOH ceTu. IIpaBo mONHOro JOCTyNa K 31eKTPOHHBIM 6azam
JTaHHBIX, coaepKaruM IIEPCOHANIBHBIC TaHHBIE 00Y9arOITUXCsl, IMEeT aJMHUHUCTPAIIHS.
OcranbHble negarorunyeckre paGOTHAKE UMEIOT JOCTYII TOJIBKO K TOM uH(dopMaIuu, KOTopas UM
Heo0X0IMMa BIIpeeiax UCIIOIHEHHS UX JOIDKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlapomm moctyma k 6ase JaHHBIX YCTaHABIMBAIOTCS IUPEKTOPOM U COOOIMaroTCs
HHIUBHOYAJIBHO pa6OTHI/IKaM, HMCIOITUM JOCTYII K IIEPCOHAIIBHBIM JaHHBIM COTPYOAHHKOB.
3.15. KonmposaTh M [enaTb BBIIUCKA W3 IEPCOHANBHBIX NAHHBIX oOyuaromuxcs

DaspelaeTCss UCKIIOYUTENBHO B CIIY)XCOHBIX HENAX C MMCHMEHHOTO pasperieHus pomuTencit
(3aKOHHBIX TIpencTaBuTeNel) u nupexTopa OO.

4. Tlepenaga nepcoHANLHBIX JAHHBIX

4.1. Tlpu mepenaye IepcOHAIBHBIX TAHHBIX paboTHuKOB U oOydarommxcs OO mpyrum
IOPUIHYECKUM U Qu3udeckuM junaM OO momkHa co6ronaTh CIenyIueTpeOOBaHHUS:

4.1.1. TlepconansHble HaHHBIE PaGOTHHMKA, OOYYAIOIIErOCS HeE MOI'YyT OBITH COOOIIEHBI
TPETbe  CTOpOHE Ge3 THCHMEHHOrO COrNachsi paGOTHHKa, pomuTeneii  (3aKOHHBIX
IPEICTaBUTENCH) HECOBEPITEHHONIETHETO (MAIOJETHET0) OOYYaromerocs, 3a MCKIIOYEHHEM
CIIy4aes, KOraa 3TO HEOOXOAMMO VIS MPEeMyNpPEeXKICHHS YTPO3BI JKU3HH U 3J0POBBIO PabOTHHKA,
00y4aroIerocs, a TaKXKeB CILydasx, yCTAHOBIEHHEIX (heepatbHbIM 3aKOHOM.

4.1.2. Jluna, monmyvarompe IepCOHANbHBIE JaHHBIE pabOTHHKA, OOYYAMOIIErocs
JOJDKHBL IIPENYIIPEIKIATHCS O TOM, YTO 3TH JAaHHBIE MOTYT OBITh MCIIOJIB30BaHBI JIMINE B IIEJIfX,
AL KOTOPBIX OHU coodmmensl. OO nomkHa TpebGoBaTh OT STHX JIMI| MOATBEPKAEHHUS TOTO, UTO
5TO MpaBWIO  coOmomeHo. Jluma, moNydaromue MEpCOHANBHEIE JaHHBIE paGOTHHKA,
oOyyaromerocsi 00s3aHBI COONIIONATE PEXMM KOHMDHICHIMAILHOCTH. J[aHHOE MOJOXKEHHE HE
PaclpoCTpaHsAeTCss Ha OOMEH MEpPCOHANBHBIMHA NaHHBIMM pabOTHHKOB B  HOPSIKE,
YCTaHOBIIEHHOM (helepaibHbIMK 3aKOHAMH.

4.2.  Tlepemaya mepcoHaNLHBIX JaHHBIX PaOOTHHKA, 0OYYAOIIErocs ero MpeICTaBUTESM
MOXET OBITh OCYINECTBJIEHA B YCTAaHOBJIEHHOM JEHCTBYIONIMM 3aKOHOIATENLCTBOM IIOPSIKE

TOJIBKO B TOM 00BeMe, KOTOPHIH HEOOXOMUM IJIsl BHITOJHEHWs yKAa3aHHBEIMHU IIPeCTABUTENISAMH
ux QYHKITHH.

S. IlpaBa pa6oTHHKOB, 00y4alOMUXCs HA 0fecleueHne 3aUThI
MePCOHAJIbHBIX TAHHBIX

5.1. B memsx obecmeuyeHust 3aIUTHl MEPCOHATBHBIX NaHHBIX, XxpaHammxcs B OO,
pabOTHHKH, PONUTENH (3aKOHHBIE IIPENCTABUTEIM) MAJOJIETHEIO HECOBEPIIEHHOIETHETO
o0ydJaroImerocst, UMEIOT IIPaBo:

5.1.1. Ilomydars mONMHYIO HHOOPMAITHIO O CBOMX MIEPCOHABHBIX JAHHBIX U HX00paboTKe.

5.1.2. CpoOomHoro OecmyaTHOTO JOCTyNMa K CBOWM IE€PCOHAIBHBIM MAHHBIM, BKIIFOUAs
IIpPaBO Ha MOJIy4YeHUE KOIUU JI000H 3amucu, coaepiKalnell nepcoHaibHbleJaHHbIle pabOTHHKA, 34
HCKIIFOYEHHEM CITydaeB, NPEeoyCMOTPEHHBIX (enepalbHBIMHU 3aKOHAMU. [lorydeHre yKka3saHHOH
UHGOPMAIMK O CBOUX MEPCOHATIBHBIX MaHHBIX BO3MOXKHO IIPH JIHYHOM OOpaieHny pabOTHUKA,
pomuTenel (3aKOHHBIX TIpeAcTaBUTENeld) — K OTBETCTBEHHOMY 3a OpraHu3alfio H
OCYIIIECTBIIEHHE XPaHEHUS IIEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

5.13. TpeGorars 00 HCKIIOYEHWU WA WCIPABICHUN HEBEPHBIX HIU HEIOJHBIX
[IEPCOHATBHBIX MaHHBIX, a TakKXKe JIaHHBIX, OOpabOTaHHBIX C HapylIeHHeM TpeOOBaHMM
NEHCTBYIOIIEr0 3aKOHOIATEIBCTBA. Y Ka3aHHOe TpeOOBaHHE = NODKHO OBITH O(OPMIIEHO
NIMCbMEHHBIM 3asiBlieHHeM paboTHuKa Ha uMs nupekropa OO.

[Tpu otkaze mupexTopa OO HUCKIIOYUTH WM HCIPABUTH IIEPCOHATBHBIC JaHHBIE paOOTHHKA
pabOTHUK, POJUTEND, 3aKOHHBIN MPEICTABUTEh HECOBEPIICHHOIETHET0 00yJaromerocss MMeeT



IIpaBO 3asBUTh B NMHCbMEHHOM BuIe AupekTopy OO cBOEM HECOTJIaCHU, ¢ COOTBETCTBYIOIIHUM
000CHOBaHHEM TaKOro Hecorjiacus. IlepcoHanpHBIE TaHHBIE OIIEHOYHOTO XapakTepa pabOTHUK,
pOOUTENb, 3aKOHHBIM IPEICTABUTEIb HECOBEPIIEHHOJNETHET0 OOYyYarollerocs HMeeT IIpaBo
JIOTIOJTHUTH 3asBJICHUEM, BRIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHHS.

5.1.4. Tpeborare 06 wu3Bemenun OO Bcex IHIl, KOTOPBIM paHee OBLIH COOOIIEHBI
HEBEpHBIE WM HEIMOJHBIE TEePCOHANBHBIE NaHHBIE paOOTHHKA,

06}”{3}01]_[61"005{ 000 Bcex MIPOU3BEACHHBIX B HHUX HCKIIFOUCHHUAX, HCIIPaABICHUAXUIIA
JOITIOJTHCHUAX.

5.1.5. O6xayioBath B cyJie JIOObIe HepaBOMepHbBIe neicTBus wiu 6esaeiicteus OO mpu
00paboTKe U 3aIMTe ero MePCOHANBHbIX TaHHbIX.

6. O6s13aHHOCTH Cy0beKTa epCOHATbHbIX JaHHBIX IO 0fecmedeHnIo
JOCTOBEPHOCTH €r0 MePCOHAJBHbBIX TAHHBIX

6.1. B memsx obecrmeueHHs HOCTOBEPHOCTH IIEPCOHAINBHBIX [aHHBIX pPAOOTHHKH
00s13aHBI:

6.1.1. TIpu npueme Ha paboty B OO mpencTaBiasTh YIOJIHOMOYEHHBIM paboTHHKaM OO
JIIOCTOBEPHBIE CBEACHUS O cebe B MOpsAKe U 00beMe, IpeayCMOTPEHHOM 3aKOHOAATENILCTBOM
Poccutickoit ®eneparum.

6.1.2. B cnydyae wu3MEHEHHS MEPCOHAIBHBIX JAHHBIX paOOTHHKA: (amMuiIusd, HuMd,
OTYUECTBO, aJpec MecTa JKHTEIbCTBA, NACIOpPTHHIE JaHHBIC, CBeIeHHs 00 o0pa3oBaHHUH,
COCTOSIHMH 3I0pPOBBS (BCJIEICTBUE BBISIBICHUS B COOTBETCTBHU C MEOUIIMHCKHAM 3aKIFOYEHHEM
NPOTHBOIOKA3aHKUHK ISl BBIOJIHEHUS PAOOTHUKOM €TI0 JODKHOCTHBIX, TPYJOBBEIX 00S3aHHOCTEH
U T.II.) coo0marte 06 3ToM B TedeHue 5 pabouux IHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B mensax obecrieueHHs JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX 00yJarOmuXcs:

6.2.1. Pomurenu, 3aKkoHHBIE IPEICTABUTENIN HECOBEPIICHHOJIETHUX 00yJatoIuXCcs IIPH
npueme B OO mpenocTaBistOT YIOTHOMOUYEHHBIM paboTHUKaM OO nOCTOBEpHBIE CBEINEHHSA O
cebe ¥ CBOMX HECOBEPIIEHHOJETHUX JETSIX.

6.2.2. B Ciryda€ HM3MCHCHHA CBEIICHHH, COCTaBIISIOIIAX IICPCOHANIPHBIE TAaHHBIC
06yqajomeroc51, POOUTEIIN (BaKOHHBIG HpeJICTaBI/ITe.]'II/I) HCCOBECPUIICHHOJIETHETO 06}"{3.}0]1161"005{ B

Bo3pacTe 10 14 ner oOs3aHBl B TEUYEHHE MecsIa COOOIUTH 00 3TOM YIOIHOMOYEHHOMY
pabotauky OO.

7. OTBeTCTBEHHOCTD 3a HaApPYMEHUE HACTOAMIMIET0 MOJOKCHH A

7.1. 3a wHapymenue mopsnaka obpabotku (cOopa, XpaHEHHs, HCIOJB30BaHUS,
pacmpoCTpaHeHHsI W  3allUThl) [EePCOHATBHBIX MNAHHBIX JOJDKHOCTHOE  JIMIO  HECET
aIMUHHACTPATHBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C AEHCTBYIOIIUM 3aKOHOIATEIHECTBOM.

7.2. 3a HapyllleHHEe TMpaBWI XpaHEHWS M HCIOIb30BaHHUS IIEPCOHANBHBIX JTaHHBIX,
MOBJIEKINIEe 3a COOO# MaTepHwallbHBIN ymepOd paboTonarento, pabOTHHUK HECET MaTepHaIbHYIO
OTBETCTBEHHOCTDH B COOTBETCTBHH C JEHCTBYIOITUM TPYIOBBIM 3aKOHOIATEILCTBOM.

7.3. MarepuansHbiii yinepO, HaHECEHHBIH CyOBEKTY IEPCOHANBHBIX MAHHBIX 32 CUET
HEHAJJIEXKAINEr0 XPAaHEHUs W WCIIOJIH30BaHUS TIEPCOHANBHBIX JAHHBIX, IOJIEKHUT BO3MEIICHHIO
B MTOPSIAKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7.4. OO BIpaBe OCYIIECTBISATH 03 yBEIOMIIEHHs YIIOJIHOMOYEHHOTO OpraHa IO 3aIlluTe
IpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX JIAIIL 00paboTKy CIEMYIOMUX IEPCOHANBHBIX TaHHBIX:

— OTHOCHAIIUXCS K CyOBEKTaM MEPCOHATIBHBIX NaHHBIX, KOTOPHIX CBA3BIBAIOT COIEPaTOPOM
TPyAOBBIE OTHOIEHUS (pabOTHUKAM);

— IIONly4EHHBIX OIEPATOPOM B CBS3H C 3aK/IFOYEHHEM JIOTOBOpPA, CTOPOHOH KOTOPOTrO
ABIIAETCA CYOBEKT MEPCOHAIBHAIX TaHHBIX (00yJaromuiics U Ap.), ECIH IEPCOHABHBIC TaHHBIE
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HE pacCIIipOCTPaHAIOTCA, a TaKXKE HE IMPEAOCTaBJIAIOTCA TPETHUM JIAIIaM 0e3 cormacus C}’6T>CKT3
IIEPCOHAJIBHBIX MAaHHBIX H© HUCIIOJB3YIOTCA OII€paTOpOM HMCKIIFOYHTCIIBHO MOIIA HCIIOJIHCHUSA
YKa3aHHOT'O0 JOT'OBOPA U3AaKJIFOYEHUSA JOT'OBOPOB C CyGLeKTOM MMEPCOHAIIBHBIX JaHHBIX;

— SBIIAIOIITHUXCA O6HI€,HOCTYHHBHVII/I IIEpCOHAIIBHBIMH JaHHBIMH

— BKIIOYAIONINX B ceOs TONBKO (haMIIIUU, UMEHA M OTYECTBA CyOBEKTOB IEPCOHAIBHBIX
TAHHBIX;

- H606XOHI/IMI>IX B IIEJSIX OMHOKPATHOTI'O IIPOITyCKa Cy6T>CKTa NEPCOHAIIBHBIX NaHHBIX Ha
TEPPUTOPHUIO OGp&BOBaTeJIBHOFO YUPECIKIOCHUS UIH B HHBIXaHAJIOTHUYHBIX IEIIIX;

—BKJIIOYCHHBIX B I/IH(bOpMaHI/IOHHI:IC CUCTEMBI II€PCOHAIBHBIX MJaHHBIX, HMECIOIHE B
COOTBETCTBHHU C (bejlepaJIBHBIMI/I 3aKOHaMHu CTaTycC (be,[[epaJIBHBIX ABTOMAaTHU3HUPOBAHHBIX
I/IH(I)OpMaHI/IOHHBD( CHCTEM, a TaKX€ B TIOCYyIapCTBECHHEIC I/IH(I)OpMaLII/IOHHBIe CHCTEMBI

IEPCOHANBPHBIX JAHHBIX, CO3IAaHHBIE B IIENIAX 3al(UTHl OE30MacHOCTH TOCyAapcTBa W
OOIIECTBEHHOTO MOPSIIKA;

oOpabaTeiBaeMbIX 0€3 HCIOJIB30BAHUSI CPENCTB aBTOMATHM3ALMH B COOTBETCTBHH C
(benepanpHBIMH 3aKOHAMH WM WHBIMA HOPMATUBHEIMH IIPABOBHEIMH aKTaMH PoccHiCKOM
Denepanyy, yCTaHABIUBAIOIIUMY TpPeOOBaHHSA K OOECIEYEHHIO GE30MACHOCTH NEPCOHATBHBIX
JMAHHBIX IIPH UX 00paboTKe U K COOIIIOIEHHIO IPaB CYOBEKTOB IEPCOHANBHEIX JAHHBIX.

Bo Bcex ocranbHBIX ciaydasx omepaTtop (mupexkrop OO u (WiH) YIIOJIHOMOYEHHBIE UM

nuI@a) 06s43aH HAIPaBUTh B YIIOJHOMOYCHHBINA OpraH IO3allUTe MpaB CyObEeKTOB IEPCOHATBHBIX
JIAaHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



